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ZOOM PARTICIPANT- HOW TO TURN ON CAPTIONS

This is what the captions look
like when they are integrated
into Zoom. As you can see,
zoom they are overlaid on the
bottom portion of the Zoom

video/slides.
Zoom Administrator Training

Welcome to today’s session. We will be using
closed caption for this training exercise

As a participant to turn on the captions:

1. When closed captions are in use, you will see a notification.
¢ In a meeting, it will appear in the controls at the bottom of your screen.

Closed Caption is available
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Record Closed Caption

e Click the CC button or click the small A and then click “Show Subtitle.”

Show Subtitle
View Full Transcript
Subtitle Settings...
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Record Live Transcript Reactions
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2. You will see the captioning at the bottom of your screen.

3. Optional: If you need to adjust the caption size, click on the arrow next to stop/start video
and choose Video Settings.

Select a Camera (Alt+N to switch)
v/ Logitech HD Pro Webcam C920
VirtualBox Webcam - FaceTime HD Camera

Video Settings...

Choose a Virtual Background
Melly Parker
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oin Audio Stop Video Invite Manage Participants Share Screen

4. Click on Accessibility.
5. Move the slider to adjust the caption size.

Closed Caption

Closed Capticon Font Size: o
Normal Medium Large

These are default (small) sized subtitles.




